MEDIA INFORMATION 
- ACCREDITATION -
Venue

The 12th Meeting of the OSCE Ministerial Council will be held in Bulgaria on 6 and 7 December 2004. The venue will be the National Palace of Culture (NPC), located in Sofia at 1 Bulgaria Sq., Sofia 1414, Bulgaria. For more information see http://www.ndk.bg/eng/index.php
Accreditation 

Accreditation will take place entirely via e-mail on the basis of a special Media Accreditation Form. E-mail applications together with a completed accreditation form AND a digital photograph in .jpg or .gif format must be sent before 26 November 2004 to the Bulgarian Ministry of Foreign Affairs: press_mc2004@mfa.government.bg
The .jpg or .gif file with the photograph must use this naming protocol as follows: surname_forename.jpg or surname_forename.gif 

NOTE: Both the completed accreditation form AND the digital photograph must be attached to the email. Please note that accreditation forms without a photograph of the respective person will NOT be processed. 

For security reasons Media Accreditation Forms submitted after 26 November 2004 will NOT be processed. 

An e-mail confirmation will be sent when the accreditation form and the photograph have been processed. If no confirmation is received within three days after submission, the respective media representative should call the Bulgarian Ministry of Foreign Affairs: + 359 2 948 27 56 or + 359 2 948 22 18. 

Accreditation badges 

Media representatives are expected to obtain their OSCE Ministerial Council accreditation badges in person by presenting a valid passport at the Media Accreditation Desk, located at the NPC Media Entrance, on the southern side of the NPC main building, facing the Hilton Hotel on Level -1. 

The Desk will be open from Friday 3 December through Tuesday 7 December. 

On first arrival, to gain access to the Media Accreditation Desk, media representatives are expected to present a valid passport at a security checkpoint located next to the pedestrian bridge which connects the grounds of the Hilton Hotel and the southern side of the NPC premises. 

Security at the National Palace of Culture, Sofia

To gain entry to the NPC compound and when inside the building a valid badge must be worn visibly at all times. In addition, media representatives are requested to co-operate in security checks. 

Journalists will be kindly requested not to leave unidentified objects in the press centre. 
Security staff will ensure that media representatives only enter areas they are entitled to enter. 

The press centre is located in the southern part of the NPC main building and will be accessible only through the Media Entrance on the southern side of the NPC, facing the Hilton Hotel, on Level -1. 

Since space is restricted, access to certain events will be arranged on a limited, pre-allocated pool basis. Only journalists with both a special pool card and an OSCE Ministerial Council media accreditation badge will be granted access. Each pool card is valid for one person only. Information about pool cards can be obtained at the press information desk in the press centre. Journalists will only gain access to the various pool events when accompanied by pool assistants. Pool participants will therefore be requested to assemble punctually at the pre-designated pool meeting point, next to the press information desk in the press centre.

