MEDIA INFORMATION

- FACILITIES -

Before arrival

Media hotel reservations

Please find enclosed the list of selected hotels and the hotel reservation form for journalists. Hotel rooms and suites will be allocated on a first-come, first-served basis. 

The completed forms should be sent - preferably by e-mail - to the travel agency AND to the Ministry of Foreign Affairs: 

VEGENA Ltd.
Address: 62 B, Vitosha Blvd. 1463 Sofia, Bulgaria
Tel.: + 359 2 981 55 74 or +359 2 981 87 66 
Fax: + 359 2 980 25 66 
E-mail: reservations@vegena-bg.com, vegena.inc@einet.bg 

Cc: Ministry of Foreign Affairs of the Republic of Bulgaria 
OSCE Ministerial Council 2004 Coordination Team 
2 Alexander Zhendov Str. 1040 Sofia 
Republic of Bulgaria 
Tel: + 359 2/ 948 2109; + 359 2/ 948 2108 
Fax: + 359 2/ 971 10 18; + 359 2/ 971 03 19 
E-mail: osce_mc2004@mfa.government.bg 

Journalists should submit these forms preferably before 1 November 2004 so that their wishes regarding accommodation can be met as far as possible. Every effort will be made to accommodate journalists whose forms are received after that date in an appropriate way. 

Visas

Visa requirements must be met before arrival in the Republic of Bulgaria. In order to be able to travel on time, it is therefore advisable to apply for visas at the earliest possible opportunity. Journalists requiring entry visas should submit their applications to the nearest diplomatic mission of the Republic of Bulgaria. 

General information

For further information concerning arrangements for media please contact: 
Mr. Petar Kraytchev 
Information and PR Directorate 
Ministry of Foreign Affairs of the Republic of Bulgaria
2 Alexander Zhendov Str. 
1040 Sofia 
Republic of Bulgaria 
Tel: + 359 2/ 948 2756; + 359 2/ 948 2218 
Fax: + 359 2/ 870 33 91 
Email: press_mc2004@mfa.government.bg 
At the Ministerial Council

Press accreditation desk

The press accreditation desk will be open starting 3 December 2004, 9 a.m. as follows (opening hours are in the East-European Time zone):
3 December 14.00 - 18.00
4 December 8.00 - 20.00
5 December 8.00 - 20.00
6 December 6.00 - 20.00
7 December 8.00 - 15.00
Telephone: +359 2 916 6027
Fax: +359 2 916 6028

Press centre and information desk

The press information desk will be open starting 5 December 2004, 8a.m. as follows (opening hours are in the East-European Time zone):

5 December 8.00 - 20.00
6 December 6.00 - 23.00
7 December 8.00 - 15.00
Telephone: +359 2 916 6017; +359 2 916 6042
Fax: +359 2 916 6072

IT support desk/facilities desk

The IT suport desk will be open starting 5 December 2004, 8a.m. as follows (opening hours are in the East-European Time zone):

5 December 8am - 8 pm
6 December 6am - 8 pm
7 December 8am - 4pm
Telephone: +359 2 916 6098; +359 2 916 6409
Fax: +359 2 916 6443 

Media-related information for Delegations

To arrange press briefings, photo opportunities or interviews with journalists, Delegations should contact the press information desk. Room for separate interviews are available and can be booked on first-come, first-served basis. The bilateral meeting rooms may also be booked for this purpose. For both security and space reasons such off-agenda events will be subject to the pooling system. Journalists will have to be accompanied by a liaison officer from the Delegation concerned, as well as a pooling assistant. The starting point for access to the media event will in each case be the press centre. All details of the event (host, time, place, photo or interview, etc) must be given in advance to the press desk and 

Closed CircuitTV will be used to notify media of the event. Pool cards will be handed out at the desk to the requisite number of applicants. 

